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Student Assembly By-Laws

Article VII (of the Constitution of the Student Association): BY-LAWS

1. The Assembly shall adopt and amend By-Laws of this Constitution by a two-thirds vote.  Each Council shall adopt By-Laws of its own by a two-thirds vote, without contradicting the Assembly By-Laws.

2. The Student Association may amend the By-Laws by a three-fifths majority of votes cast at the next scheduled election or at a special referendum.

3. The By-Laws shall be made available by the Elections and Rules Committee for public inspection.

4. In no case shall the By-Laws be enacted or amended to contradict this Constitution.

Pursuant to Article VII of the Constitution of the Student Association, the Assembly hereby establishes these Assembly By-Laws.

Article I: THE STUDENT ASSOCATION

1. Members of the Student Association shall have the right to speak in front of the Assembly, to ask questions of Members of the Assembly, and to ask questions of the Members of the Executive Council.  Members of the Student Association shall be treated as guests and shall be governed accordingly under Robert’s Rules of Order.

2. The rights of Members of the Student Association to speak before the Assembly shall not be construed so as to include the right to make motions, object to motions on the floor of the Assembly, vote on motions in front of the Assembly, or impede the Assembly in its business.
3. All students registered at the University of Chicago, regardless of full- or part-time status shall be considered members of the Student Association, as long as they are in a degree-seeking program or are registered as Returning Scholars or Graduate Students at Large in the Graham School of General Studies.
Article II: THE ASSEMBLY

1. The Purpose of the Assembly shall be to legislate for the betterment of the student body of the University of Chicago and bring the concerns of individual constituencies to the attention of the entire Assembly.
2. Each member of the Assembly shall have only one unexcused absence from any meeting of the Assembly each quarter.
3. The Assembly may withdraw funding recognition from any Recognized Student Organization (RSO).
4. The Assembly, in joint session, shall have the power to approve appointments by the President of the Chairs of Standing Committees and the Chairs of ad hoc Committees.
5. At the first Assembly meeting following any period during which the power of the Assembly has been delegated, the Executive Committee shall present a report detailing all allocations of funds, minutes of all meetings, and records of all correspondence of Student Government. No vote or action need be taken on this report by the Assembly.
6. Elected representatives may designate a proxy as follows:
a. The proxy must be a registered student in the elected student's constituency.

b. The elected representative must notify the Vice President for Administration in writing of the name of his intended proxy no less than 24 hours before the scheduled Student Government Assembly or Committee meeting.

c. The proxy shall have all privileges that are due an elected representative at that particular meeting.

d. One person may serve as a proxy for only one representative for the duration of an Assembly meeting.

e. The elected representative is responsible for all of the actions of his proxy and any responsibilities of the duties of his office.

7. The President shall convene extraordinary meetings of the Assembly upon petition to the President by five members of each Council.
8. The time, place, and agenda of all Assembly and committee meetings shall be announced to the public.  Announcements of meetings shall be made at each Assembly meeting, through public notice outside the Student Government office and through other appropriate media before the meeting.
9. The Assembly shall be required to post and make public to their constituencies all minutes and other pertinent information from the Assembly and the Executive Committee.  Additionally, Assembly members shall post and make public the time of all Student Government meetings and proceedings, including but not limited to all Assembly and committee meetings.
10. Election of Assembly Members:
a. Assembly Representatives of the Student Association shall be elected during each autumn quarter and the spring quarter which precedes it.  All assembly members must be elected no later than the third week of Autumn Quarter.  The assembly shall be elected as follows:
i. The Assembly shall consist of thirty (34) representatives.  Each Council shall have sixteen (17) representatives.

ii. Each electoral unit represented in each Council shall have at least one (1) representative.

iii. Each Council shall apportion their seats among their own constituencies according to procedures outlined in the appropriate Council By-Laws.

iv. No representative shall be elected from an electoral unit in which he or she is not eligible to vote.

v. A representative shall forfeit his or her seat upon withdrawing from the electoral unit from which he or she was elected.

b. Elected Representatives shall take office immediately upon certification of the election, and shall serve until the last day of Spring Quarter.

11. The Assembly shall review recommendations of the Finance Committee in accordance with the Constitution and the procedures outlined in these By-Laws.  The reviewing procedure shall operate as follows:
a. Within 24 hours of the Finance Committee meeting, the Chair of the Finance Committee shall distribute the recommendations to the appropriate RSOs and to the heads of each Council, who shall distribute the report to their respective Councils.
b. Within 72 hours of receiving the Finance Committee report, the Councils shall review the recommendations, and shall report their decisions to the Executive Slate and the Chair of the Finance Committee.  Each Council may approve the allocation, overturn the allocation and report a new amount, or direct the Finance Committee to reconsider its decision.  Each Council shall adopt the specific procedures for review within their own By-Laws, as long as those procedures do not contradict the Constitution or these University By-Laws. The time restraints of this statue shall be void for the recommendations associated with an RSO who appeals their recommended allocation.

c. Within 24 hours of receiving the Finance Committee’s recommendation, the affected RSO must notify the Finance Committee’s Chair in writing with their intent to appeal the recommendation. The RSO must submit the appeal within 72 hours of said Finance Committee Meeting and the Councils shall provide their decision concurrently with their decision on the recommendations of the following Finance Committee Meeting. If the RSO submits the appeal within 24 hours of said Finance Committee, the Councils shall consider the appeal with the current recommendations. Each Council shall review the appeal in accordance with its own specific procedures.  
d. In the event the two Councils disagree on a course of action, the Executive Slate shall have 48 hours to choose one or the other option proposed by one or the other Council, by majority vote.  The Executive Slate MAY NOT propose a third course of action, or overturn a decision agreed on by both Councils.
Article III: THE EXECUTIVE COMMITTEE

1. The purpose of the Executive Committee shall be to prepare and deliver regular reports and proposals on matters of policy and action for the consideration of each Council or the Assembly as appropriate.  It shall execute the policies of each body and perform any other functions each body may delegate to it.

2. Chairs of ad hoc Committees shall have speaking rights at Executive Committee meetings but shall not vote.

3. Roles and Duties of the elected and appointed officers of the Student Association:
a. President

i. shall be Chair of the Executive Committee;
ii. shall be the official representative/spokesperson of the Executive Committee;
iii. shall consult with/advise the Administration on matters which are of concern to the student body;
iv. shall be ex officio & non-voting member of all committees;
v. shall be responsible for the execution of all decisions of the Student Association;
vi. shall sign all official documents pertaining to the Student Association;
vii. shall meet with Student Association Officers on a regular basis;
viii. shall, in conjunction with the Vice President for Administration, be responsible for the development and management of the Student Government budget;
ix. shall chair all joint sessions of the Assembly; and
x. shall attend to other duties as requested by the Assembly.
b. Vice President for Administration

i. shall assume the duties of the President of the Student Association in the event of the absence or resignation of the President;
ii. shall serve as an ex-officio member of the Elections & Rules Committee, and shall stand in as the Elections & Rules Committee to organize the Autumn Assembly Elections;
iii. shall supervise the Secretary, Finance Committee Chair and the Chair of the Annual Allocations Committee; and
iv. shall fulfill the duties of treasurer of Student Government as follows:

1. shall submit all budgets within Student Government to the Finance Committee;
2. shall keep all financial records of the Student Government;
3. shall supervise all Student Government financial transactions;
4. shall maintain an on-going ledger(s) of all Student Association expenses and income;
5. shall collect all Expense Request Forms from committee chairs and officers;
6. shall provide information and train Student Government members about the expense request process;
7. shall prepare a financial report of expenses;
8. shall consult with the Student Government Advisor about contracts; and
9. shall meet with ORCSA Bookkeeping officials to update expenses and balance.
c. Vice President for Student Affairs

i. shall chair the Program Coordinating Council, the special committee to allocate yearly funds to and monitor the operations of WHPK, MAB, COUP, DOC, UT, and Fire Escape;
ii. shall supervise the Committee on Recognized Student Organizations (CORSO);
iii. shall sit on the special committee to allocate yearly funds to the Coalition of Academic Teams; and
iv. shall serves as the SG representative to the University Community Service Center.
d. Student Liaisons to the Board of Trustees

i. shall keep the Student Association aware of the actions of the Board of Trustees;
ii. shall keep the Board of Trustees aware of both the current needs of the Student Association and its long-term interests;
iii. shall work towards the creation of a permanent position for one or more students as either voting or ex-officio members of the Board of Trustees.
e. Secretary

i. shall report to the Vice President for Administration;
ii. shall make available in the Student Government office, to any registered student, all records of the Student Association;
iii. shall be responsible for maintaining the operation of the Student Government office;
iv. shall keep office stock of all important forms needed;
v. shall conduct, under the direction of the Assembly and the President, all official correspondence for the Student Association;
vi. shall make public the time and place of all meetings of the Student Association in advance;
vii. shall keep all records of the Student Association and the Assembly, including minutes of Assembly and Executive Committee meetings;

viii. shall make Assembly minutes available for public inspection within 72 hours of the Assembly meeting;
ix. shall plan and implement the end-of-year awards banquet for the Assembly;
x. shall mail copies of all calendar events and resolutions to the President of the University, each Dean of Students in the University, College, Schools, and Divisions and the Dean of Student Services, the Student Government Advisor, the Director of ORCSA; and
xi. shall make copies of the minutes of all meetings available to the Student Association.
f. Chair of the Finance Committee

i. shall see that a written record of Committee recommendations is kept and distributed to each council;
ii. must meet regularly with the Vice President for Administration;
iii. should meet once per week with the Student Government Advisor; and
iv. shall be responsible for the direction of the Committee.
g. Chair of CORSO
i. shall see that a written record is kept for all Committee business;
ii. must meet regularly with the Vice President for Student Affairs

iii. should meet regularly with the Student Government Advisor; and
iv. shall be responsible for the direction of the Committee.
h. Parliamentarian

i. shall assist the President in keeping decorum at Executive Committee and Assembly meetings;
ii. must know Robert's Rules of Order;
iii. must be a student enrolled at the University of Chicago; and
iv. shall advise the Executive Committee and the Assembly on the Constitution and By-Laws and shall undertake such other tasks as the President may instruct.
4. The President may appoint other officers to the Executive Committee, with the advice and consent of the Assembly in joint session.  For this purpose, the Assembly may create single member Committees.
5. All elected and appointed officers of the Student Association shall attend Executive Council Meetings and keep regular office hours in the Student Government office.
6. Each member of the Executive Committee shall miss no more than two (2) Assembly meetings every quarter.
Article IV: ELECTIONS

1. The powers and duties of the Election & Rules Committee (E&R) shall be limited to those enumerated within the SG Constitution, By-Laws, and these election By-Laws.
2. Membership of E&R:
a. E&R shall have seven members.  Members of E&R shall be chosen by majority vote of the Assembly at the same time the members of the Finance Committee (SGFC), the Committee on Recognized Student Organizations (CORSO), and the Program Coordinating Council (PCC) members are chosen.  Members of E&R shall choose one of its members to be chair of the committee.
b. E&R may recruit volunteers to aid the committee in the administration of the elections (i.e., posting notices, running polling locations).  These volunteers need not be approved by the Assembly.
c. Upon acceptance of their positions, all members of E&R shall sign commitments of neutrality in the elections, which shall be kept on file by the Secretary until the end of their terms.  If any member of E&R chooses to run for election or support a candidate for office, this member shall inform a chair of E&R and resign from the Committee.
d. The term of membership for E&R committee members shall continue through the end of the Spring Quarter elections, though membership may be renewed for more than one term.
e. In the event of a vacancy on E&R, the Assembly shall choose a student to fill the vacancy.
3. Petitions for Candidacy
a. The forthcoming availability of petitions shall be announced at least one week in advance of their availability and at least three weeks before Executive Slate elections occur.  For Council elections, petition availability shall be announced at least two weeks before the elections occur.
b. All candidates for office shall be given a copy of the Student Government Constitution and By-Laws, and shall be informed of all material rules and regulations, upon receiving petitions for candidacy.  Such information shall also be available in the Student Government office.
c. The period of time allowed to obtain signatures for candidates’ petitions shall be not less than five days, or greater than fourteen days.
d. Signatures on each petition will be checked for their validity and appropriateness for nomination.  Signatures will be declared invalid if the signer is not a member of the Student Association and/or the signer is not a member of the candidate’s constituency.
e. The number of valid signatures required for a candidate to appear on the ballot shall be as follows:
i. 300 for each Executive Slate;
ii. 200 for each Student Liaison to the Board of Trustees candidate; and
iii. The number of signatures required to appear on the Assembly ballot shall be determined by each Council in the appropriate By-Laws.
f. Candidates or candidate slates wishing to run as write-in candidates must do one of the following:
i. submit a petition to E&R before the beginning of the elections which states an intention to run and which contains at least one valid student signature; OR
ii. submit a timely petition to E&R after having been declared a winner of a position, which states an intention to accept the position and which contains at least one valid student signature.
4. Campaigning 
a. All campaigning shall comply with University and city regulations regarding posting and use of public and private property, as well as state and federal laws.
b. On election days, campaigning may not occur within 50 feet of any public polling place while polls are open.  This includes verbal campaigning, as well as campaign posters and other non-verbal campaign materials.
c. Recognized Student Organizations (RSOs) may not use money allocated to them by Student Government to support the campaign of any candidate or candidate team.
d. There shall be no spending limits for the campaigns of Assembly representatives.
e. Executive candidates’ slates shall receive a $150 copying account at the Reynolds Club, and shall limit other campaign-related expenditures to $200.  Write-in Executive candidates’ slates shall limit campaign related expenditures to $350.
f. Official Liaison candidates shall receive a $50 copying account in the Reynolds Club, and shall limit other campaign expenditures to $100.  Write-in Liaison Candidates shall limit campaign expenditures to $150.

g. Expenses shall be measured by their fair market value, not their actual cost.  Where an item or service is donated to a candidate or given at a markedly reduced price that is not available to the general public, fair market value shall be defined as the average or usual cost to obtain the item or service in the area in which it was obtained.  Otherwise, the actual price of the item or service may be considered its fair market value, at the discretion of E&R.
h. Candidates shall keep receipts of all campaign-related expenditures, and shall produce said receipts upon request by E&R.  Refusal to cooperate with a request by E&R for production of any documents or records related to campaign expenditures, or actions to purposefully mislead E&R on this matter, may be punishable as specified in these By-Laws.
i. No Student Liaison to the Board of Trustees candidate can be affiliated formally with any of the slates for the executive committee.
5. Polling
a. Poll watchers may not be candidates or members of any candidates’ campaign teams.
b. Each public polling location must be staffed by at least one administrator, faculty member, or staff member of the University.
c. Polling shall be done in such a manner as to reasonably secure against the possibility of vote fraud (e.g., ballot stuffing, vote falsification, elimination of valid votes, etc.).
d. Properly-identified (e.g., marked with a badge) judges from each candidate team shall be permitted to observe and inspect any public polling site in the presence of an administrator, faculty member, or staff member.
6. Ballots and Voting
a. The names of all candidates, their affiliation with any electoral group, and their School or Division shall be listed on the ballot.  The order of the names shall be determined by lottery.
b. Instructions regarding how to mark the ballot shall appear on each ballot.
c. A student must present his/her valid student ID card in order to vote at a public polling site.
d. A voter is entitled to vote only for Assembly candidates from the electoral unit in which he or she resides, as defined in these By-Laws.
e. Voters shall be allowed to select write-in candidates, and space for the names of such candidates shall be reserved on the ballot.
f. When proposed amendments to the Constitution and/or By-Laws are to be voted on by the Student Association, the full text of such amendments shall appear on the ballot and copies of the Constitution and By-Laws shall be placed at each public polling site.  Links to the above documents shall be provided on World Wide Web voting sites.
g. One representative of each candidate or candidate team has the right to view the counting of votes.
7. Elections By-Laws Violations
a. E&R, per the Constitution and these By-Laws, shall adjudicate all allegations of Elections By-Laws violations and shall attempt to handle all election-related cases speedily and efficiently.
b. Such allegations must be brought to E&R within one week of the end of the relevant elections.  These allegations may be brought by any student, by any student group, or by any member of E&R.
c. E&R members shall excuse themselves from deliberating in any campaign-related cases where such deliberation would create a conflict of interest.
d. Write-in candidates are subject to the SG Constitution and By-Laws, with the exception of those regarding petitions.  Violations of these documents by write-in candidates are subject to the same penalties as rule violations by official candidates.
e. E&R may level penalties for election-related violations of the Student Government Constitution and By-Laws.  Such penalties may include, but are not limited to, disqualification from the election, subtraction of a percentage of votes, re-votes, warnings, and/or mandated formal apologies
f. Candidates may be held responsible for campaign-related Constitution or By-Laws violations committed by members of their campaign teams.  A campaign team is defined as a candidate or candidates for office and those people and groups actively and/or publicly working towards the election of the candidates.
Article V: MEETINGS, QUORUM AND VACANCIES

1. Any absence from any meeting can be forgiven by a majority vote of the Assembly.  An Assembly absence is unexcused if:

a. the Assembly member does not notify the President, Secretary, or Parliamentarian of their anticipated absence before their name is called in the initial roll call; AND

b. the Assembly does not excuse the absence.

2. Vacancies for Assembly Representative positions shall be filled according to the appropriate Council By-Laws.

3. Vacancies for an Officer position other than that of the President shall be filled in the following manner:

a. A vacancy, which occurs after the first day of Autumn Quarter and before the Spring Quarter election, shall be filled by the Assembly with majority vote.

b. A vacancy, which occurs after the Spring Quarter election, and before the last day of Summer Quarter, shall remain open until an Assembly is elected in the Autumn Quarter. An officer will be elected by majority vote of the Assembly.

4. A vacancy in the Office of the President shall be filled by the Vice President for Administration.

5. A vacancy shall not be filled by any person who is not eligible to vote in the constituency represented by the vacated position.
6. Public notice shall be given of all vacancies and the procedures to fill them by the Elections and Rules Committee at least two (2) weeks before the election.

7. Quorum to conduct the voting business of the Assembly shall consist of a majority of voting members. The procedure for determining quorum at the beginning of a meeting is as follows:

a. The initial roll call is taken when the President convenes the Assembly.
b. After the roll is taken, the Secretary shall determine the total number of occupied seats, vacating those seats whose members were not present for the roll call.
c. When the total number of occupied seats is determined, quorum shall be determined by the Secretary as stated above, and business shall continue.

8. In the event a subsequent quorum call occurs during the meeting, the same procedure outlined above shall be followed.  Members leaving before answering the subsequent roll call, if unexcused, shall be counted absent for that meeting and subject to the penalties of absence.  Initially absent members arriving to answer the subsequent roll call shall be considered present for the meeting.  A member can be considered absent (excused or unexcused) only once per meeting.
Article VI: COMMITTEES
1. Membership of all Standing Committees shall be open to all members of the Student Association with the following exceptions, and with such other exceptions as are reflected in these By-Laws:

a. Membership of the Finance Committee (SGFC) shall be limited to Assembly members and non-voting members of Graduate Council.  Members shall be elected by the Assembly.
b. Membership of the Annual Allocations Committee (AnnAl) and the Elections & Rules Committee (E&R) shall be voted on by the Assembly.  All members of the Student Association may run for a seat.
c. Eligibility for the Student Government membership of the Committee on Recognized Student Organizations (CORSO) and the Program Coordinating Council (PCC) shall be determined by each Council’s By-Laws; members shall be elected by the Assembly.

2. Ex-officio members of all Student Government Committees shall not vote.

3. A Committee Chair must be a member of the Student Association.  Chairs shall not vote, unless in so voting the outcome would be affected.

4. All Committees shall keep records of their proceedings and attendance of members.  These shall be available for public inspection.  These reports shall be submitted to the Student Government Vice President for Administration or Vice President for Student Affairs on a quarterly basis.

5. The time, location, and agenda of all committee meetings shall be made public in the same fashion as Assembly meetings.

6. Chairs of Committees may appoint secretaries to record minutes of meetings and attendance.

7. The three SG-allocated seats on PCC shall be filled by the Assembly.  At least one seat must be filled by a graduate student, and at least one filled by a College student.  The third seat is open to each constituency.
Article VII: COMMITTEE ON RECOGNIZED STUDENT ORGANIZATIONS
1. The Committee on Recognized Student Organizations shall consist of eight members, one of whom shall be appointed Chair.  Five members shall be chosen by the Executive Slate in consultation with ORCSA, and three of whom shall be chosen by the Assembly from among its members.  At least one of the three Assembly-appointed members must be a graduate student.
2. The Chair of CORSO shall be appointed by the Executive Slate in consultation with ORCSA.
3. CORSO shall meet no less than every two weeks during the Autumn, Winter, and Spring Quarters.

4. CORSO shall be the official student advisory committee to ORCSA.
5. CORSO shall assess the resource needs of Recognized Student Organizations (RSOs) in the University, facilitate communications between ORCSA and RSOs, provide quarterly development opportunities for RSOs, field RSO complaints, review complaints against RSOs, and mediate disputes between RSOs.

6. Upon recommendation from CORSO, the Director if ORCSA shall grant or withdraw RSO recognition to student groups.
7. CORSO shall allocate office space within the Reynolds Club and Ida Noyes for RSOs on a yearly basis.
8. The Chair of CORSO shall prepare a yearly report for the Vice President of Student Affairs and the SG Assembly presenting CORSO’s accomplishments and detailing current needs and concerns of RSOs.  This report shall be presented at the final SG Assembly meeting of the Spring Quarter.
Article VIII: STUDENT ACTIVITIES FEE DISTRIBUTION – 

ANNUAL ALLOCATIONS COMMITTEE
1. The Annual Allocations Committee shall allocate funds to Recognized Student Organizations (RSOs) on an annual basis.  The Finance Committee (SGFC) shall allocate funds amending the annual allocations as well as to new RSOs throughout the year.
2. The Annual Allocations Committee shall be comprised by the incumbent Chair of SGFC and eight members of the Student Association chosen by the Assembly.  Of the eight members chosen by the Assembly there must be four Voting Assembly Members and four non-Assembly members, with a minimum of two graduate and two undergraduate students.  Should a vacancy occur among the members the Annual Allocations Committee after the committee has been elected by the Assembly, the Student Government President, with the consent of the Annual Allocations Committee Chair and the Chair of the Appropriate Council, shall appoint a new student to fill this vacant seat on the committee.

3. The incumbent Chair of SGFC shall chair the Annual Allocations Committee.

4. The Annual Allocations Committee shall have the power to allocate up to 60% of the amount estimated to be available for distribution from Student Activity Fee Funds.  The Summer Finance Committee shall have the power to allocate 3% of the same amount.  Any remaining funds may not be allocated until the Assembly is seated in the Autumn Quarter.
5. The date(s) and time(s) of the Annual Allocations Committee informational session(s), hearing(s), and meeting(s) shall be announced in the campus media at least three weeks before the hearings are to take place. 

a. Informational sessions shall be given by the Annual Allocations Committee Chair no later than two weeks before the hearings in order to acquaint RSOs with the process. 

b. Hearings shall be held prior to the Annual Allocations Meetings as an opportunity for RSOs to explain to the members of the Annual Allocations committee the reasoning behind their budgets and answer any questions the Committee may have. 

c. Meetings will be held no later than eighth week of Spring Quarter and the committee will submit its proposed budget to the Assembly for approval.
6. The proposed budget submitted by the Annual Allocations Committee shall be submitted to the sitting Assembly and shall be final unless amended by a majority vote.

7. Appeals procedure:

a. Each appealing organization shall have two minutes to state their case, plus time for questions from the Assembly.  If the organization does not receive a majority of the vote, the appeal is terminated.  If the organization receives a majority of the vote, the Annual Allocations Committee Chair shall have two minutes to state the case of the committee plus time for necessary questions from the Assembly.

b. After such time an immediate vote on the appeal shall be taken.  Should the appeal fail, the next course of action is to appear before SGFC in the Autumn Quarter.

8. RSOs with outstanding loans will not have access to the Annual Allocations process.  The Annual Allocations Committee shall not have the power to forgive such loans.  Should an RSO with an outstanding loan desire to take part in the Annual Allocations process, the RSO may petition for permission to participate, and such petition must be approved by a 2/3 vote of both SGFC and the Annual Allocations Committee.

9. The Annual Allocations Committee shall allocate funds in accordance with all SGFC Guidelines.

10. Before Annual Allocations funds are transferred to RSO accounts on or after June 30, ORCSA shall supply Student Government with a record of all RSO balances, positive and negative, that exist as of June 30 before the application of Annual Allocations funds.

11. Organizations with negative account balances as of the date that Annual Allocations Budgets are due to be submitted shall be required to submit, along with their budget, a statement explaining their negative account balance and the organization’s plans for raising funds sufficient to erase such deficit.
Article IX: STUDENT ACTIVITIES FEE DISTRIBUTION – 

FINANCE COMMITTEE

1. The Finance Committee (SGFC) shall review requests for Student Activity Fee funds from Recognized Student Organizations (RSOs) and make recommendations accordingly.
2. SGFC members shall be elected from the membership of the Assembly after the Autumn Quarter Elections.  All members shall serve a term lasting until the last day of Spring Quarter.
3. Vacancies on the Finance Committee shall be filled immediately by the appropriate council and confirmed by the Assembly at the following Assembly meeting. 

a.  A vacancy will occur when a member of the Finance Committee has three unexcused absences, voluntarily resigned, or has been recalled.

b.  An unexcused absence will be defined as failure to arrive at the meeting within thirty minutes of its start time with no designated proxy, or, leaving at a time earlier than the scheduled end of the meeting with no designated proxy.

4. The Finance Committee shall consist of 7 students elected by the Assembly from among its own members. The 7 students will be elected in the following manner:

a. At the first assembly meeting of the fall quarter, the assembly shall elect 4 graduate and 4 undergraduate students to represent their respective councils on the Finance Committee.

b. The 3 graduate and 3 undergraduates that receive the most votes will automatically sit on the Finance Committee and the remaining two shall be designated as alternates.
c. The non-voting chair shall be selected by the Executive Slate from these 6 members prior to the first Finance Committee meeting.

d. If the non-voting chair is an undergraduate, then the undergraduate alternate shall be a voting member. If the non-voting chair is a graduate, then the graduate alternate shall be a voting member. The remaining alternate has no further obligations to the committee.

5. The Finance Committee shall hold meetings at which RSOs may petition for funding in accordance with the requirements set forth by the Assembly.
6. All RSOs petitioning the Assembly for funding must first present their request to the Finance Committee.  Such a request shall be itemized and multiple quotes on prices shall be presented where applicable.
7. The process for approving Finance Committee recommendations shall be laid out by each Council in their respective By-Laws. Such procedures shall not contradict these By-Laws or the Constitution of the Student Association.
8. No allocation of funds that would cause a deficit in Activity Fee Funds at any time shall occur.
9. RSOs must comply with all Finance Committee directives with respect to funding.  Failure to do so may result in revocation of allocated funds and suspension of funding recognition.  The Committee shall communicate the regulations and directives concerning the use of funds at the time the Committee’s recommendations are made.  Such directives may be appealed by the affected RSO.
10. The Finance Committee may consider previous budgets of an organization and that organization's ability to follow Finance Committee guidelines.
11. The Fiscal Year of the Student Government shall begin on July 1 and end on June 30.
12. The Finance Committee shall fund activities, whether individual or ongoing, that furthers the purpose of the Activity Fee, which purposes include, but are not limited to the following:
a. Improving the student life on campus by providing opportunities for participation in artistic, social, intellectual, educational, cultural, or informational activities of diverse types and varying magnitudes;
b. Providing activities that collectively appeal to students from all of the Schools and Divisions within the University, and that collectively reach the broadest range of interests and viewpoints that is practically feasible;
c. Enabling activities and organizations to serve students as vehicles through which students can seek support, identity, and personal expression; and
d. Providing activities which further the spirit of the University as a community of ideas.
13. The Finance Committee shall recommend Student Activity Fee Funds to RSOs for activities sponsored by one or more RSOs based on consideration by the Finance Committee of the following factors:
a. The extent of the expected artistic, social, intellectual, educational, cultural or informational contribution to be made directly or indirectly to the University as a community by the activity;
b. The number of student participants or spectators expected to benefit directly from the activity;
c. The cost of the activity per student expected to benefit directly by the activity, and whether such cost is consistent with the cost per student of similar activities funded by the Finance Committee;
d. The extent to which funds are likely to be available for the activity from other sources, whether they be University or non-University sources; and
e. Any other constitutional factor that the Finance Committee deems appropriate.
14. The Finance Committee shall not allocate Activity Fee Funds to directly contribute to any active political party or election campaign.  The Finance Committee shall not allocate funds for an event or publication whose purpose is to promote any external candidate for office within or without the University.
15. The Finance Committee shall consider budgets for the funding of speakers without consideration of the point of view of the speaker, provided that an open question and answer session will follow the speech, and considering that the event is in accordance with all other Finance Committee By-Laws.

16. No RSO shall spend Activity Fee funds without them first being recommended by the Finance Committee and the allocation reported to and approved by each Council.
17. The Finance Committee shall randomly select one budget in ten for an audit.  The audit shall include: 
a. Verification of line-item expenses;
b. Verification of event and attendance count; and
c. Any other inquiries deemed necessary by the Committee.
18. The Chair of the Finance Committee may, at his discretion, appoint a Member of the Student Association, to audit one budget in ten as required.  The Auditor shall report his findings to the Finance Committee at the request of the Chair.
19. The Finance Committee will be notified by RSOs of substantial changes to approved event characteristics including a change in venue capacity, speakers, participants, or hired presenters, or fundamental changes in event presentation, including combining previously unrelated events.  At the discretion of the Finance Committee Chair, the RSO may be required to provide additional information to the Committee.  The Finance Committee Chair may call for a Finance Committee vote to determine if a group shall be required to reapply for SG funding. Failure to comply will result in the withdrawal of allocated funds by the Student Government Finance Committee.
20. The Finance Chair shall send written notice to student organizations verifying allocated totals and all accompanying stipulations.  Copies shall also be sent to all ORCSA advisers and the SG Advisor.
21. The Committee shall prepare a quarterly report for the Vice President of Administration and the Assembly of the amount of money allocated, used, returned, and the amount of loans issued and paid back by RSOs and the Student Government.  Similarly, the Committee shall maintain a continual ledger of all SGFC recommendations.
22. SGFC, CORSO, and ORCSA shall share responsibility for all Capital Improvements.

a. Capital Improvements shall be defined as items that can and will be used for multiple events or by multiple RSOs for a period of time greater than three years.  All properties given the designation of “Capital Improvement” shall be owned by all RSOs jointly; CORSO and ORCSA shall be jointly responsible for managing their storage and use.

b. Capital Improvements shall not be re-sold, given away, or stored by students without the express, written permission of CORSO.

c. SGFC will hear Capital Improvement proposals on a case by case basis and will designate the amount to be allocated to the requesting RSO from the Capital Improvement Fund.

d. At least 10% of the amount of funds remaining for allocation by SGFC after Annual Allocations shall be earmarked for Capital Improvements each year.  Any funds remaining at the end of the fifth week of Spring Quarter shall be transferred from the Capital Improvement fund to the normal SGFC fund.

e. SGFC shall notify CORSO of all Capital Improvement allocations; CORSO shall maintain an active ledger of all Capital Improvements detailing their original ownership, cost, and present location.

Article X: STUDENT ACTIVITIES FEE DISTRIBUTION – 
SUMMER FINANCE COMMITTEE

1. The Summer Finance Committee shall be composed of the President, the Vice President for Administration, and the Vice President for Student Affairs.
2. The Summer Finance Committee shall allocate funds not to exceed 3% of the estimated total available for the year in accordance with the guidelines of the Finance Committee.
Article XI: STATE OF THE STUDENT ASSOCIATION REPORT
1. The President of the Student Association, during the Spring Quarter, shall submit a State of the Student Association Report to the President of the University, the Board of Trustees, and the Faculty Senate with the request that the report be read into the minutes of the latter organizations and entered into the University Record.  This report also shall be sent to the Editors of the Chronicle and other campus media.

2. The President should work with the Committee Chairs and members of the Assembly to formulate this report.  The report should cover aspects of both the academic and communal life of the University, identify problems and propose solutions in these areas.

3. Both Student Liaisons to the Board of Trustees will add a section on his or her activities to the State of the Student Association Report presented by the President of the Student Association.

4. The leadership of each Legislative Council shall add a section detailing the activities, concerns and proposals of each Council to the State of the Student Association Report.
History:

Ratified by the Student Association: May 11, 2000

Amended by the Assembly: June 3, 2004 “CORSO Redefined” (Article VII)

Amended by the Assembly: March 2, 2005 “SGFC Chairman Selection” (Article IX)

Amended by the Assembly: February 1, 2005 “SA Court Removal” (Articles II, IV, and V)
Amended by the Assembly: February 1, 2005 “Two Liaisons” (Articles III, IV, and XI)

Amended by the Assembly: February 1, 2005 “Fire Escape on PCC” (Article III)

Amended by the Assembly: December 7, 2005 “Capital Improvements” (Article IX)

Amended by the Assembly: January 4, 2006 “Graham School” (Article I)
Amended by the Assembly: April 5, 2006 “Election Timeline” (Article II)

Amended by the Assembly: April 5, 2006 “Petitions and Campaign Finance” (Article IV)

Amended by the Assembly: November 8, 2006 “SGFC Membership” (Article VI)

Amended by the Assembly: November 29, 2006 “34 Representatives in the Assembly” (Article II)

Amended by the Assembly: January 24, 2008 “Vacancies defined in SGFC, absentee procedure define” (Article IX)

Amended by the Assembly: January 24, 2008 “Membership of Annual Allocations limited to four non-voting Assembly Members, Hearings added to Annual Allocation Procedure” (Article IIX)

Amended by the Assembly: February 14, 2008 “SGFC Appeal Notification is 24 Hours with the Appeals due at a variable times depending on desired response time” (Article II)
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